
How to set up your Dashboard 
Sign in to Childplus 

Click the Dashboard tab 

Click the plus sign at the top of the page

 

Start with a blank Dashboard should be pre-selected, press ok 

Name Dashboard: (choose what you would like) 

Choose the School Year 

Program Terms (all checked) should be selected 

Click on grid settings 

 

Click Show Grid 

Then choose what items you would like to look at. 

Suggested items: Enrollment, Requirements Completed (Entry-Based) (this will show you 45 and 90 day 
screenings), Requirements Past Due or Expired, Up-to-Date on Immunizations 

Click save 

To create an email schedule: 

Click on your Dashboard tab 

Click on settings on the left side of the screen 

Click email scheduler at the top of the page 

Click email this dashboard 

Select how often you would like the email (I suggest not more than once a week) 

You can click the box that says also send a copy of each email to (you can add classroom emails here and 
it will share it with them remind them to look at the dashboard) 

Click Save 



Entering ASQ-3’s, SE’s 
Enter event date, expires date will automatically generate 

Status: 

Choose the status down arrow, click passed first screening if the results are a 
pass. 

• If the child was a failed screening for the first time, you will click failed first
screening, needs referral.  Then you will click Referral under the Needs:
section on the right side.

No need to enter description or results information Agency worker-you (the 

person entering the information) Provider is Crossroads 

Provider type is head start 

Event notes: note where the child scored above the cutoff (in ASQ-SE) and below 

cutoff (In ASQ-3) in and note you sent an H-319 to MHDC.



How to enter 319’s in Childplus 
Click the Child’s name 

Click 319 Tracking Health 

For Data only click add 319 tracking health 

Data will upload the 319 and H-318 that they sent to the FA 

The Family Advocate will upload the 319 once they have completed it 

The Health and Nutrition Coordinator will upload the decline they send to the teachers 

The Health and Nutrition Coordinator will upload the H-318 they send to the family 

After any item is uploaded click save 
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