P-122
Crossroads Head Start/Early Head Start
Items to Post Checklist
Center
By Every Exit:
Evacuation Routes with 1st aid kit, emergency supply kit, and fire extinguisher locations
Count Your Children flyer

In Entrance:
Agency document notice

Building Permit

Center Name and Facility Address (May be combined with Chain of Command)
Chain of Command (May be combined with Center name and address)

Child Abuse Reporting Notice

Crossroads Grievance Flyer

Current Policy Council Meeting Minutes and Agenda

DHS compliance monitoring form, Current Health Inspection, Current Fire Inspection
Gen-4 Fire/Tornado Drill Record

Justice for All Poster (11 x 17 Green Version)

Liability Insurance

N-610 Civil Rights Filing Info

N-610A Building for the Future flyer

No concealed weapons sign (on entrances of building)

No smoking sign

Notice to Parents (DHS form 14-01)

Policy Council & Board Member Names and Phone Numbers

Policy Council Meeting Dates
Restricted Registry Notice (provided by DHS)

Safety Aware flyers posted throughout the center.
Standards of Conduct

Stars Certificate and DHS License

WIC Brochure

Posted in Classroom:

Active Supervision Poster

Center Name and Facility Address (May be combined with Chain of Command)

Chain of Command (May be combined with Center name and address)

Current Menu

Daily Routine/Class Schedule (daily routine on child's level, class schedule on parent board)
DHS Ratio requirements

H-308 Diaper Changing Procedures (where diapers are changed)

Food Allergies/Medical Condition (A cover page, followed by a list of students and their allergies
& Medical condition)

Gen-12 Emergency Medical Plan

Gen-9 Emergency Evacuation Procedures

H-310 Exclusion Policy

H-309 Hand Washing Procedures by all hand washing sinks
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Crossroads Head Start/Early Head Start
Items to Post Checklist

P-122

H-311 Head Lice Policy

H-316 Medication Administration Policy

H-321 Cleaners, Sanitizers, and Disinfectants Chart (post where bleach bottles are made)

Lesson Plan

Newsletter

Parent Handbook

In Kitchen:

Bleach Solution Chart (or where bleach bottles are made)

Current Menu

Current Temperature Checks on all fridges and freezers

Food Allergies (A cover page, followed by the Special Feeding Instructions, followed by the
special diet form)

Food Handlers Permits (for Cleveland County only)

Posted in prominent place for staff to view or in staff break room

Crossroads Head Start/Early Head Start Personnel Policies and Procedures Manual

Federal Labor Laws Poster

OSHA Paper

Staffs sign in and out book

Items

to be available in Classroom

Emergency notebook with children’s information and Disaster Plan

Good Health Handbook

Head Start Performance Standards

Sign in and Out Book (Students)

Teachers 1%t aid and CPR Cards

Books needed for Education Purposes: for HS Classrooms: Educating Young Children

CLASS Dimensions Guide (printed copy)

Conscious Discipline

ELOF

High/Scope Preschool Curriculum

Lesson Plans for the first 30 days

Letter Links

Loose Parts

Oklahoma Early Learning Guidelines (DHS)

Sign to Learn

Small Group Times to Scaffold Early Learning

Stem Made Simple

The Intentional Teacher

For EHS Classrooms: Tender Care and Early Learning High/Scope Curriculum

Conscious Discipline

ELOF
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Crossroads Head Start/Early Head Start
[tems to Post Checklist

Lesson Plans for Strong Start-Infants
Lesson Plans for Strong Start-Toddlers
Letter Links

Loose Parts

Oklahoma Early Learning Guidelines (DHS)
Sign to Learn

Items to be made available in entrance to center

Civil Rights Filing Information

DHS Compliance File with the following: Compliance Monitoring forms (120 days’ worth-required
by DHS), Case information, Licensing/Stars correspondence, Non-Compliances (if applicable), Notice
to Comply (if applicable), Complaint Findings (if applicable)

Parent Meeting Notebook (Parent Meeting Notes, Policy Council Agendas, and Policy Council
Minutes for current year only)

Visitor Sign in and out book

In Center Directors Office Under Lock and Key:
| | Staff Emergency Information

Reviewed by Date

**Turn in to your Area Supervisor in August. **
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