Child Folder Checklist P-104
Center: Room:
Child’s Name: Date:
KEY: C- Complete I-Incomplete NA-Not Applicable
CIRCLE the
STATUS FOLDER CONTENTS COMMENTS RE-CHECK
Crossroads YFS Child Folder
C I NA Folder Cover Page
C I NA 2022-2023 Child Folder Cover Page Checklist
C I NA Folder Sign in Sheet
C 1 NA Enrollment Checklist Year 1 2 3
C 1 NA Center/Home Visit Checklist Year 1 2 3
Application Tab
C I NA 2022-2023 Application Section Checklist
C I NA Application (Complete & Signed)
C I NA Guardianship Documentation (if applicable)
C 1 NA Birth Certificate
C 1 NA Medical Card
Family History Tab
C I NA 2022-2023 Family Section Checklist
C I NA Consent HS/EHS Services
Year 1 2 3
C I NA Lead Screening Questionnaire
C I NA Family/Child History Year 1 2 3
C I NA H-319’s regarding Family/Child History
C I NA Child Mental Health and Disability History
Year 1 2 3
C I NA H-319’s regarding MHD History

Nutrition Tab

C I NA 2022-2023 Nutrition Section Checklist

C 1 NA Growth Chart

C I NA BMI Parent Letter (if applicable)

C I NA Special Diet page (if applicable)

C 1 NA EHS-Infant Formula/Food Information
Medical Information Tab

C I NA 2022-2023 Medical Information Section
Checklist

C I NA Childplus form 3030 Participant Health
Summary (most recent only)

C I NA Medical Progress Notes

C I NA Individualized Health Plan

C I NA Decline of Services as approved

C 1 NA Medical Data Collection Form
2m4m 6m 9m 12m 15m 18m 24m 30m 3yr 4yr

C I NA Hemoglobin/Hematocrit Results

C I NA Lead Results

C 1 NA HS -Dental Data Collection Form

C I NA Hearing Screening

C I NA Vision Screening

C I NA Referral Form (H-319’s) as applicable
(placed in front of results requiring referral)

C I NA Supplemental Referral Forms (H-319a-g) if

referrals were made
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Child Folder Checklist P-104
CIRCLE the
STATUS FOLDER CONTENTS COMMENTS RE-CHECK

C I NA Authorization to Release/Receive Information
(place in front of results requiring authorization.

C I NA Health Needs Reminder Form
Authorization Tab

C I NA 2022-2023 Authorization Section Checklist

C I NA Authorization to Administer Med

C I NA Authorization To Return to School
Mental Health Tab

C I NA 2022-2023 Mental Health Section Checklist

C I NA Referral Evaluation Report (H-319)
Behavior Intervention

C I NA Challenge Reports (B-5)

C I NA Parent Meetings (MH-403)

C I NA Written Individual Behavior Plan (B-4)
Counseling Referrals

C I NA Referral Evaluation Report (H-319)

C 1 NA Consent for Referral or Evaluation
(D-200 Consent)

C I NA Authorization to Release and Receive
Information (D-216)

C 1 NA Decline for Referral or Evaluation
(D-200 decline)
Disabilities Tab

C I NA 2022-2023 Disabilities Section Checklist

C I NA Referral Evaluation Report (H-319)

C I NA Speech Screening
Head Start Speech (HSS)

C 1 NA Consent for Referral or Evaluation (D-200
Consent)

C I NA Authorization to Release Info (D-216)

C I NA Speech Therapy Goals (D-208)

C I NA Decline for Referral or Evaluation (D-200
Decline) if applicable
Sooner Start Referrals (EHS)

C I NA Sooner Start documentation of DNQ (MECATS)
if applicable

C 1 NA Copy of Individual Family Service Plan

C I NA Monthly Disability Service Reports (D-212)

C I NA Public School Referral (HS)

C I NA Decline for Referral or Evaluation (D-200)
decline

C I NA Public School Documentation of DNQ
(MEEGS)

C I NA Copy of Individual Education Plan
(IEP)

C I NA Monthly Disabilities Service Report (D-212)
Family Services Tab

C I NA 2022-2023 Family Services Section Checklist
Year 1 2 3

C I NA Memorandum of Understanding
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Child Folder Checklist P-104
CIRCLE the
STATUS FOLDER CONTENTS COMMENTS RE-CHECK
C I NA Family Strengths Self-Assessment
C 1 NA Social Service Referrals (H-319)
C I NA Family Strengths and Goals
C I NA Goal Tracking Sheet (From FA)
C I NA Child Plus Contact Notes (From FA)
C I NA Volunteers Ways to Help Questionnaire
C I NA Parent Education Survey
Education Tab
C I NA 2022-2023 Education Section Checklist
Year 1 2 3
C 1 NA Individualizing Goals (E-501)
Portfolio Individual Child Checklist
C 1T NA COR Progress Overview
C 1 NA Observation and Captions Family Report
C I NA Crossroads Family Survey (E-511)
C I NA Tablets/Cameras in the Classroom
Progress Notes Tab
C I NA 2022-2023 Progress Notes Checklist
C 1 NA Progress Notes (Most current in front)
(At least one entry monthly)
Transition Tab
C I NA 2022-2023 Transition Section Checklist
C I NA EHS- Individual Transition Plan for 2 % year old
transitioning from EHS
C I NA EHS-Approved Extension Letter
C I NA HS — Transition Authorization Form
Staff: Date:
Center Director/Area Supervisor: Date:
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