
Date   ___ / ___ / ____

To: School District Representative 

From: Crossroads Head Start Program 

To Whom It May Concern: 

The enclosed information is part of the Head Start transition process. The 

following paperwork provides valuable information on the child(ren) that are 

leaving our program and will be entering the public school system.  Information on 

the child’s social, emotional, physical, and academic progress is included in this 

packet.  It is a requirement of our Federal Performance Standards that this 

information be submitted to the receiving school of each child who had aged out of 

our program and will be entering your school system this year. This information is 

valuable, personal, and confidential. Please treat it as you would any formal record 

from another school system.  

Thank you for assistance and cooperation in this matter, 

Crossroads Youth and Family Services, 

Head Start and Early Start Staff 
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