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Family Partnerships 

§1302.61 Additional Services for 
Children 
(a) Additional services for children with an IFSP or IEP. To ensure the individual needs of children 

eligible for services under IDEA are met, a program must: 
(1)  Work closely with the local agency responsible for implementing IDEA, the family, and other 

service partners, as appropriate, to ensure:  
(i) Services for a child with disabilities will be planned and delivered as required by their IFSP 

or IEP, as appropriate;  
(ii) Children are working towards the goals in their IFSP or IEP;  
(iii) Elements of the IFSP or IEP that the program cannot implement are implemented by other 

appropriate agencies, related service providers and specialists;  
(iv) IFSPs and IEPs are being reviewed and revised, as required by IDEA; and,  
(v) Services are provided in a child’s regular Early Head Start or Head Start classroom or 

family child care home to the greatest extent possible.  
(2) Plan and implement the transition services described in subpart G of this part, including at a 

minimum:  
(i) For children with an IFSP who are transitioning out of Early Head Start, collaborate with 

the parents, and the local agency responsible for implementing IDEA, to ensure 
appropriate steps are undertaken in a timely and appropriate manner to determine the 
child’s eligibility for services under Part B of IDEA; and,  

(ii) For children with an IEP who are transitioning out of Head Start to kindergarten, 
collaborate with the parents, and the local agency responsible for implementing IDEA, to 
ensure steps are undertaken in a timely and appropriate manner to support the child and 
family as they transition to a new setting.  

 

§1302.70 Transitions from Early Head 
Start.  
(a) Implementing transition strategies and practices. An Early Head Start program must 

implement strategies and practices to support successful transitions for children and their families 
transitioning out of Early Head Start. 

(b) Timing for transitions. To ensure the most appropriate placement and service following par-
ticipation in Early Head Start, such programs must, at least six months prior to each child’s third 
birthday, implement transition planning for each child and family that:  
(1) Takes into account the child’s developmental level and health and disability status, progress 

made by the child and family while in Early Head Start, current and changing family circum-
stances and, the availability of Head Start, other public pre-kindergarten, and other early edu-
cation and child development services in the community that will meet the needs of the child 
and family; and,  
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(2) Transitions the child into Head Start or another program as soon as possible after the child’s 
third birthday but permits the child to remain in Early Head Start for a limited number of addi-
tional months following the child’s third birthday if necessary for an appropriate transition. 
 
Parents will be provided education and training information on local education program options 
in their area, as well as on the governance structure of the education system in their 
community, and how to be an advocate in that system for their child and for community-wide 
changes. Education and training occur at a yearly parent meeting and transition workshop as 
well as at transition conferences. 
 

(c) Family collaborations. A program must collaborate with parents of Early Head Start children to 
implement strategies and activities that support successful transitions from Early Head Start and, 
at a minimum, provide information about the child’s progress during the program year and 
provide strategies for parents to continue their involvement in and advocacy for the education 
and development of their child.  

(d) Early Head Start and Head Start collaboration. Early Head Start and Head Start programs must 
work together to maximize enrollment transitions from Early Head Start to Head Start, consistent 
with the eligibility provisions in subpart A, and promote successful transitions through 
collaboration and communication.  

 
Before entering Head Start/Early Head Start, an Enrollment Home Visit (EHV) will take place with the 
teaching staff and/or the Family Advocate. At this visit, families will be given a packet containing 
brochures/booklets/pamphlets explaining how Head Start/Early Head Start functions, general 
resource information, and the ways in which a family may participate in the Head Start/Early Head 
Start program. Families will be able to ask questions regarding the transition process and will be 
encouraged to visit the Head Start/Early Head Start center at any time. If children of migrant families 
are enrolled, they will receive additional assistance to locate services at their next destination to 
ensure a smooth transition. Interpreters will be available for families who need them. 
 
During the Enrollment Home Visit (EHV) teaching staff and/or Family Advocates will inform the 
family that should they change residence prior to the end of the school year to notify the teacher 
and/or the Family Advocate as soon as possible. The family will be given a transition packet to help 
ease the transition into another childcare setting. If the child is going to kindergarten, the parent 
and the school the child will be attending will both receive the transition packet. The Head 
Start/Early Head Start teacher will follow the steps on form T-203, Transition Procedures. Parents 
will be encouraged to actively participate in transition activities provided by 

staff as listed on form T-200, Planning Transition Activities 

(1) Takes into account the child’s developmental level and health and disability status, progress 
made by the child and family while in Early Head Start, current and changing family 
circumstances and, the availability of Head Start, other public pre-kindergarten, and other 
early education and child development services in the community that will meet the needs of 
the child and family; and,  

(2) Transitions the child into Head Start or another program as soon as possible after the child’s 
third birthday but permits the child to remain in Early Head Start for a limited number of addi-
tional months following the child’s third birthday if necessary for an appropriate transition. 
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Transition is an ongoing process from the time the child enters Head Start/Early Head Start. 
Teachers will follow the procedures on form T-203 throughout the Transition Process. Head 
Start transition activities will be documented on form T-200, Site-Based Transition Plan, which 
will be turned in to the Head Start/Early Head Start Education Coordinator. Head Start teaching 
staff will complete the T-200 by the last working day in September. This form details transition 
activities the teacher plans to do or has done during the year. 
 

(e) Transition services for children with an IFSP. A program must provide additional transition 
services for children with an IFSP, at a minimum, as described in subpart F of this part. 

 

§1302.71 Transitions from Head Start to 
kindergarten.  
(a) Implementing transition strategies and practices. A program that serves children who will enter 

kindergarten in the following year must implement transition strategies to support a successful 
transition to kindergarten.  
 
In regard to Early Head Start, the transition meeting held (6) six months prior to the third birthday of 
an Early Head Start child with disabilities should include, but not be limited to, Sooner Start staff, 
local public school staff and Head Start/Early Head Start staff. In regard to Head Start, the second 
Parent/teacher conference held prior to a child with disabilities exiting from Head Start should 
include persons from the LEA or other receiving program whenever possible. Periodically 
throughout the year, when transition training is conducted, staff from local public schools, staff from 
Sooner Start, and staff from other child development programs will be invited to participate. 

 
(b) Family collaborations for transitions.  

(1) A program must collaborate with parents of enrolled children to implement strategies and 
activities that will help parents advocate for and promote successful transitions to 
kindergarten for their children, including their continued involvement in the education and 
development of their child.  
 
After a child has been accepted to Head Start and before s/he starts class, the staff will conduct 
an Enrollment Home Visit (EHV). At that time the family will exchange pertinent information 
about the child, and staff will answer any questions the family may have about Head Start. 
 
When a child begins the transition process from Early Head Start to Head Start or another child 
care program, a transition meeting is completed (6) six months prior to the child’s third 
birthday. This meeting may include, but not be limited to, the child's family, Head Start Area 
Supervisor, Family Advocates, EHS Center Director, Sooner Start representatives, HS/EHS 
Coordinators, a representative from alternative child care program (if applicable), and if 
possible, the child's teachers from Early Head Start and a representative from the classroom the 
child will transition into. If family is interested in Head Start, they will complete an application to 
be submitted at transition meeting and will share any information with the staff that will help 
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the transition process to go as smoothly as possible. A second transition meeting will occur (30) 
thirty days prior to the child’s third birthday for the purpose of updating information regarding 
the Head Start application. The second transition meeting will include the appropriate Family 
Advocates and Early Head Start family. 
 
If the child is on an IFSP (Individual Family Service Plan), Sooner Start staff and the appropriate 
HS/EHS Coordinators will also be involved in the transition meeting and in exchanging 
information on the specific needs of the child. This will include information about special diet, 
any special equipment the child may need, and any other health care needs the child may have. 
If the child does have specific health care needs and is transitioning to Head Start appropriate 
training will be scheduled for the Head Start staff to assure that the child receives the best 
possible care in the new classroom setting. 
 
The EHS Family Advocate will forward the child’s application to the appropriate Head Start Area 
Supervisor, who will determine the child’s eligibility for the Head Start program. If eligible, the 
Head Start Area Supervisor will place the child on the Head Start waiting list for the center that 
parent has requested/has next available opening. The EHS Family Advocate in coordination with 
the Head Start Supervisor will continue to monitor the status of the child’s application and 
probable enrollment date, and will keep the family apprised of this information. 
 
As appropriate, a child may remain in Early Head Start, following his/her third birthday, for 
additional time until s/he can transition into Head Start or another child care program. 
 
If an Early Head Start child is unable to transition into Head Start in a timely manner due to a 
lack of openings, then the EHS Family Advocate will work with the family to obtain an alternative 
placement for the child, which is satisfactory to the family. The family of an Early Head Start 
child unable to transition into Head Start at age (3) three may request a (30) thirty day extension 
from the Program Director; it is at the Program Director's discretion to grant or deny the 
extension request based on availability of alternative care in the service area, child's  attendance 
history, and the time line for an opening with Head Start. Additional time needed past this (30) 
thirty day request is handled on a case by case basis. 
 
Communication and coordination with schools and other childcare programs are needed, if 
affiliated agencies are to support children and families in making smooth adjustments to 
settings whose philosophy, teaching style, and/or structure may differ from Head Start/ Early 
Head Start. Coordinated transition services enable staff from different settings to plan for the 
strengths and needs of individual children. Written LEA agreements are signed with schools and 
other childcare programs in Cleveland, Pottawatomie, Comanche and Seminole counties. All 
relevant children’s records will be transferred to the LEA or any other receiving program by 
following procedures outlined on Form T-203, Transition Procedures. 
 
The parent signs form T-202, which gives permission for basic screening information, birth 
certificate, immunization record, and COR assessment Family Report to be released. If the LEA, 
or other receiving program requests additional information from the child’s records, then a 
Release of Confidential Information, form P-152, must be signed by the parent/guardian giving 
consent for that specific information. 
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(2) At a minimum, such strategies and activities must:  
(i) Help parents understand their child’s progress during Head Start;  
(ii) Help parents understand practices they use to effectively provide academic and social 

support for their children during their transition to kindergarten and foster their 
continued involvement in the education of their child;  

(iii) Prepare parents to exercise their rights and responsibilities concerning the education of 
their children in the elementary school setting, including services and supports available 
to children with disabilities and various options for their child to participate in language 
instruction educational programs; and,  

(iv) Assist parents in the ongoing communication with teachers and other school personnel so 
that parents can participate in decisions related to their children’s education. 

 
The transition meeting for children entering kindergarten will be held in coordination with 
program area dates for the second Parent/teacher conference. If needed, families will be 
provided with information on support groups or other forms of follow-up assistance to 
support them as they continue to be their child’s advocate in the public school setting. This 
information will include, but not be limited to, Parent Teacher Association, Oklahoma 
Parents Center, Down Syndrome Association and Autism support groups as applicable. In 
addition, parents will be given information on the different services provided through their 
local education agencies (LEA). A parent meeting focused on kindergarten transition is 
scheduled once per year. Principals, kindergarten teachers and other public school 
personnel speak at these meetings. A kindergarten transition workshop is scheduled at a 
yearly parent conference in the spring. 
 

• If you have a child who is transitioning to public school the following forms need to be given 
to family and to public school 

• T-202- head start transition authorization-have parent sign at last pt conference 
• T-206- letter to public school- attach letter on front of manila envelope with the following 

items: birth certificate, immunization record, cor family report, iep (if applicable) teacher is 
responsible for taking packet to ps that child will be attending! 

• Family also needs a copy of this info as well. 
• Form T-203 head start transition procedures/ It list all of the transition procedures for 

EHS/HS 
• Form T-205 head start family transition checklist- needs to be given to parent  

 
 
For the purposes of Early Head Start, the initial transition meeting will occur (6) six months 
prior to the child’s third birthday. A second transition meeting will occur (30) thirty days 
prior to the child’s third birthday. During each transition meeting, the family's income 
information will be verified for eligibility. At the first EHS transition meeting, parents are 
provided with information about Head Start or other childcare programs in the service area. 
Transition activities are planned and special needs are also addressed at these meetings. 
 
Outreach to encourage communication between Head Start/Early Head Start staff and their 
counterparts in LEA's and other programs is emphasized in planning for transitions, lesson 
planning and planning for Parent Committee meetings. Transition Cooperative Team 
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meetings with Head Start and Local Education Area teachers and principals will be held 
throughout the year to plan teacher exchanges, special transition activities in the public 
schools and to discuss child outcome issues. 
The T-200, Site-Based Transition Plan, is to be completed each year and submitted to the 
Head Start/Early Head Start Education Coordinator. The purpose of this form is to document 
the scope of activities that Head Start staff, parents, local public schools and administrative 
staff provide for transitions. 
 

(c) Community collaborations for transitions. 
(1) A program must collaborate with local education agencies to support family engagement 

under section 642(b)(13)23 of the Act and state departments of education, as appropriate, 
and kindergarten teachers to implement strategies and activities that promote successful 
transitions to kindergarten for children, their families, and the elementary school. 

Section 642(b)(13) of the Act:  
(b) Family and Community Involvement; Family Services- To be so designated, a Head 
Start agency shall, at a minimum:  

(13) Promote the continued involvement of the parents (including foster parents, 
grandparents, and kinship caregivers, as appropriate) of children that participate in 
Head Start programs in the education of their children upon transition of their 
children to school, by working with the local educational agency—  
(A) to provide training to the parents—  

(i) to inform the parents about their rights and responsibilities concerning the 
education of their children; and  
(ii) to enable the parents—  

(I) to understand and work with schools in order to communicate with 
teachers and other school personnel;  
(II) to support the schoolwork of their children; and  
(III) to participate as appropriate in decisions relating to the education of their 
children; and  

(B) to take other actions, as appropriate and feasible, to support the active involvment 
of the parents with schools, school personnel, and school-related organizations 
 

(e) Transition services for children with an IEP. A program must provide additional transition services 
for children with an IEP, at a minimum, as described in subpart F of this part. 
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